Application for [role title]
BLANK TEMPLATE. Replace every bracketed prompt and remove this instruction before sharing.
[Your name and contact details you choose to share]
[Date]
[Recipient and organisation]
Dear [recipient or hiring team],
I am applying for [role title and reference]. [Your truthful reason for being interested in this particular work.]
[Choose one important requirement. Describe an action you actually took that shows relevant experience, with the role or setting and checked dates.]
[Connect a second requirement to another supported example. Do not claim an outcome or qualification you cannot verify.]
[If useful, address a changed requirement with evidence. Do not promise availability or a start date unless you have confirmed it.]
Thank you for considering my application.
Kind regards,
[Your name]
